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Dalkeith High School: Plan for full return to school in August 

Introduction 

This document details Dalkeith High School’s plan for a full return to school in August and is 

based on national and local authority guidance and appropriate risk assessments for the 

establishment.  

It is important to note that although we are preparing for all pupils to return to school full-

time, measures need to be in place to allow us to minimise the risk of COVID-19 being 

introduced and spreading amongst the school community.  This means changes to the way in 

which the school operates to allow for staff and pupils to stay as safe as they can be. 

The plan is based on the following key document from Scottish Government: 

Coronavirus (COVID-19): guidance on preparing for the start of the new school term in August 

2020 

 https://www.gov.scot/publications/coronavirus-covid-19-guidance-preparing-start-new-school-term-

august-2020/ 

Programme for returning to school 

Date Year Groups 
 

Monday, 10th August Staff in-service day 
 

Tuesday, 11th August Staff in-service day 
 

Wednesday, 12th August S1 Induction 
 

Thursday, 13th August S1  
S4/5/6  
 

Friday, 14th August 
 
 

S1  
S4/5/6  
S2 
 

Monday, 10th August to Friday, 14th August Senior Phase re-coursing – by appointment  
 

 

Week 2 Activity 
 

Monday, 17th August S1  
S4/5/6  
S2  
S3 

Tuesday, 18th August Full timetable for all pupils from this date 
 

https://mail.mgfl.net/owa/redir.aspx?C=Oo8Uu8E9fTh-fSYVsm0rgYXE0iVOEmiKM4vclbi7vFHQTdENqDfYCA..&URL=https%3a%2f%2fwww.gov.scot%2fpublications%2fcoronavirus-covid-19-guidance-preparing-start-new-school-term-august-2020%2f
https://mail.mgfl.net/owa/redir.aspx?C=Oo8Uu8E9fTh-fSYVsm0rgYXE0iVOEmiKM4vclbi7vFHQTdENqDfYCA..&URL=https%3a%2f%2fwww.gov.scot%2fpublications%2fcoronavirus-covid-19-guidance-preparing-start-new-school-term-august-2020%2f
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Structure of school day  

The Senior Phase will be considered as a ‘group’.  S1, S2 and S3 will each be considered as 

‘groups’. Individual groups will be kept apart as much as is possible given the context of the 

school.  Any arrangements that the school puts in place need to take account of the significant 

number of pupils arriving by school bus (does not allow for ‘staggered’ start/end times for 

different groups) and the sharing of the campus with two other schools.  

The school day will start at 8.40am and finish at 3.15pm.  This change is due to a reduction in 

the lunch break from 45 to 30 minutes to provide for  ’staggered’ timings for lunch for 

different groups of pupils to minimise interactions between groups of pupils.  See appendix 

1. 

Pupils should arrive at school just prior to the start of period 1, and not before 8.30am at the 

earliest. 

Timetables 

All pupils will follow normal timetable that will be issued by post prior to their return to 

school. 

Additional info for S1  

Pupils will assemble in playground in new class order on the first few days.  Supporting Staff 

will be on hand to assist in the playground and throughout the day.   

On Day 1, a ‘virtual assembly’ will be held to welcome new S1 pupils to the school.  There will 

be input from Pupil Support Leaders and House Heads wh0 will welcome pupils and provide 

information about the school.  Classes will also be given a tour of the school guided by 

Supporting Staff. 

Supporters will lead classes from one class to the next initially to allow time for pupils to 

become familiar with the layout of the school.  The one-way system will be used.  Staff, 

including all members of the Senior Leadership Team (SLT), will be in the corridors to assist. 

Arrangements for the use of Show My Homework (platform used for online learning) will be 

provided by Mr Gordon and other allocated staff. 

All S1 pupils will be issued a tie.  This will be sent by post prior to pupils returning to school. 

Entry and exit from the building 

Pupils will enter the building via the fire exits located at the end of each block.  See Appendix 

2.   

Entry/exit will be supervised by staff, including learning assistants.  A rota for supervision will 

be produced. 

All pupils will report directly to their period 1 class on arrival at school.  Social areas will not 

be in use. 

 



 

3 
 

Movement around the school  

Pupils will move around the building using the established one-way system.  See Appendix 2. 

The use of external areas to move between parts of the building will be encouraged. This will 

reduce the density of use of the internal areas and also provide some fresh air.  

A ‘no bell’ strategy will be adopted to reduce the density of circulation.  So called ‘soft 

changeovers’ allows for a degree of flexibility to class start/finish times and avoid the intensity 

of flow in certain areas of the school building.  

Arrangements for break and lunch 

Pupils should bring all food (snack, packed lunch and drinks) required for the day with them.  

No catering will be available and vending machines will be switched off. 

Midlothian Council will continue to provide BACS payments to families entitled to free school 

meals until 21st August.  This date is under review and may be extended. 

The school strongly advices that parents should encourage their young people to remain on 

campus at lunchtime to minimise the risks associated with pupils visiting local shops/food 

outlets.  The reduction in time for lunch will make it difficult for pupils to walk to shops and 

back in time for their next class. Pupils who do leave the campus should follow public health 

advice regarding the wearing of masks in shops. 

Class layout  

The following guidance has been given by the Scottish Government  

 Class space should be adjusted, where possible, to maintain spacing between desks or 

between individual young people  

 Pupils should be seated side by side and facing forwards, rather than face to face  

 Pupils should be allocated specific desks/workstations in classes 

 Situations that require young people to sit or stand in direct physical contact with 

others should be avoided 

 Where young people need to move about within the classroom to perform activities 

(for example to access a shared resource) this will be organised to minimise 

congregation around the point of access to the shared resource 

Classrooms should be cleared of excess furniture/desks to allow for maximum floor space.   

Use of toilets 

Use of floor markings outside of toilets will encourage physical distancing whilst waiting to 

enter the toilet. Limits will be placed on the number of pupils who can be in the toilets at any 

one time.  

Additional cleaning of toilets will be part of the cleaning strategy.  Clear signage regarding the 

washing of hands after using the toilet will be displayed and appropriate hand drying 

equipment will be provided.  
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Equipment required 

All pupils will be expected to bring the following equipment with them to school on a daily 

basis: 

 Pencil case 

 Pencil 

 Pen 

 Ruler 

 Rubber 

 Sharpener  

 Calculator 

 Jotters required for classes (supplied by class teachers) 

 School bag (should be left on the floor and not put on the desk) 

The above equipment will be provided by the school to families who require this support. 

Specialist equipment will be provided by individual departments. 

Pupils should not bring anything other than the essential equipment listed above.  School bags 

should remain on the floor and should not be placed on desks. 

Uniform   

School uniform should be worn.  School uniforms/clothing and staff clothing should be 

washed/cleaned as normal. 

Further information will follow with regards to PE kit. 

Promoting Positive Behaviour Policy 

Pupils are expected to follow the school’s well established positive behaviour policy.  Negative 

behaviour by pupils that may put others at risk will be considered a serious breach of health 

and safety protocols and may result in the pupils being sent home. 

Transport  

School buses are considered by the guidance to be an extension of the school estate.  As such, 

pupils are not required to wear a face covering when travelling on school buses although they 

may wish to do so.  Parents/carers are advised to encourage their young person to carry their 

own supply of hand sanitiser and to use it prior to boarding the school bus in the morning.  

Staff will be on duty at the start and end of the school day to encourage physical distancing 

and the use of hand sanitiser prior to pupils entering school buses.   

Appropriate public health measures should be adhered to by all pupils when travelling on 

public transport. 

Parents/carers should not enter school buildings unless required to do so.  For those pupils 

arriving by car, parents are encouraged to park further away from the school and then walk 
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with their children to avoid congestion, or alternatively use active travel routes where 

feasible.  Car-sharing with children of other households is discouraged. 

Physical distancing 

The scientific advice from Scottish Government is that physical distancing between young 
people in secondary schools is not required to ensure a safe return to school. 
 
However, as a precautionary approach secondary schools have been advised by government 
that they should encourage distancing where possible between young people particularly in 
the senior phase. This includes: 
 

 Encouraging young people to maintain distance where possible, particularly indoors – 

this does not have to be strict distancing of 2m if this is unachievable 

 Encouraging young people not to crowd together or touch their peers  

 Discouraging social physical contact (hand to hand greeting/hugs)   

The use of floor markings in relevant spaces will be used to help maintain physical distancing. 

Physical distancing of 2m should be maintained between adults, and between adults and 

pupils. This includes non-staff adult visitors to the school.   Parents/carers should not enter 

the school building unless it is essential.   

Where adults cannot keep 2m distance and are interacting face-to-face for a sustained period 

(about 15 minutes or more), face coverings should be worn (or, in certain limited 

circumstances, PPE). 

All staff in Midlothian will be provided with visors to use.  Learning Assistants will be provided 

with face masks with a transparent panel for use when working with pupils in close proximity. 

Face coverings  

In addition to the above information on the use of face coverings by staff in certain situations, 

anyone (young person or adult) wishing to wear a face covering in school will be enabled to 

do so.  

The school will raise awareness amongst young people and staff about the correct way to 

remove and store face coverings when not in use. Cloth face coverings should be washed 

regularly and in accordance with current advice.  

Hygiene  

The school will be cleaned thoroughly at the end of every school day in accordance with 

COVID-19 – guidance for non-healthcare settings.   This will include the cleaning of desks and 

other surfaces.  A ‘clear desk’ policy is required to allow cleaning to take place. 

Daytime cleaning capacity will be increased to ensure that key areas such as toilets are 

cleaned regularly throughout the time that staff and pupils are in the building. 

Alcohol based hand sanitiser must be used by all pupils and staff as they enter the building 

and before entering classrooms.    
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Pupils will be provided with appropriate disinfectant cleaning materials to enable them to 

wipe down their desk/chair/surfaces before leaving the room. 

Cleaning of the staff areas will be considered as part of the overall cleaning strategy.  Staff 

should use their own cup/cutlery and ensure these are cleaned straight after use.   

All people in the school building will be encouraged to maintain personal hygiene throughout 

the day. 

This includes:  

 frequent washing/sanitising of hands for 20 seconds and drying thoroughly, 

particularly when entering/leaving the building and before/after eating  

 encouraging pupils/staff to avoid touching their faces including mouth, eyes and nose  

 using a tissue or elbow to cough or sneeze and use bins, that are emptied regularly for 

tissue waste  

Regular reminders and signage will be used to build awareness of the need to maintain 

personal hygiene standards throughout the day.  

The opening of doors and windows should be encouraged to increase natural ventilation and 

also to reduce contact with door handles.  

Dealing with suspected COVID cases  

All members of the school community, including staff and pupils, will be continually supported 

to understand the symptoms to look for.   

The school office should be notified if a pupil is displaying symptoms.  The pupils should be 

sent immediately to the isolation room until they can be safely sent home.  The isolation room 

will be a well ventilated room that will be cleaned thoroughly following use. 

Staff displaying symptoms will be sent home immediately.   

The school will adhere to the Test and Protect (Test, Trace, Isolate and Support) strategy that 

local health boards and Public Health Scotland are implementing. All staff working in 

education facilities, along with the children and young people in their care, will be supported 

to follow up to date health protection advice on isolation if they or someone in their 

household exhibits COVID-19 symptoms, or if they have been identified by NHS contact 

tracers as a close contact of someone with the disease. 

In accordance with the guidance, the school will contact the local health protection team for 

advice if there are two or more cases (staff or students) or an increased rate of background 

illness.  

An accurate register of absences of pupils and staff and whether these are due to possible or 

confirmed COVID-19 will be maintained by the school. 
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First Aid  

The use of PPE by staff administering first aid will be required.   Staff will be trained on the 

use of PPE as appropriate. 

A designated member of staff will be the main provider of first aid with back-up as required. 

Evacuation procedures  

The normal procedures for evacuation of the building will apply.  Appropriate social distancing 

measures should be adhered to when moving to and during assembly at the muster points.  

Classes will be registered by their class teacher with support given by other staff as required. 
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Appendix 1: Structure of School Day  

Senior Phase (S4/5/6) 

Monday to Thursday 

Period Time Time allocation 

1 8.40 – 9.35am 55 min 

2 9.35 – 10.30am 55 min 

3 10.30 – 11.25am 55 min 

Break 11.25 – 11.40am 15 min 

4 11.40am – 12.35pm 55 min 

5 12.35 – 1.05pm 30 min 

Lunch 1.05 – 1.35pm 30 min 

6 1.35 – 2.25pm 50 min 

7 2.25 – 3.15pm 50 min 
 

Friday 

Period Time Time allocation 

1 8.40 – 9.35am 55 min 

2 9.35 – 10.30am 55 min 

3 10.30 – 11.25am 55 min 

Break 11.25 – 11.40am 15 min 

4 11.40am – 12.35pm 55 min 

5 12.35 – 1.05pm 30 min 
 

BGE (S1/2/3) 

Monday to Thursday 

Period Time Time allocation 

1 8.40 – 9.35am 55 min 

2 9.35 – 10.30am 55 min 

Break 10.30 – 10.45am 15 min 

3 10.45 – 11.40am 55 min 

4 11.40am – 12.35pm 55 min 

Lunch 12.35 – 1.05pm  30 min 

5 1.05 – 1.35pm 30 min 

6 1.35 – 2.25pm 50 min 

7 2.25 – 3.15pm 50 min 
 

Friday 

Period Time Time allocation 

1 8.40 – 9.35am 55 min 

2 9.35 – 10.30am 55 min 
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Break 10.30 – 10.45am 15 min 

3 10.45 – 11.40am 55 min 

4 11.40am – 12.35pm 55 min 

5 12.35 – 1.05pm  30 min 
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Appendix 6 

Accessing the school building via appropriate fire exit

 

 

Dalkeith HS One-way System 

 

 


